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Summary
Experienced HR Business Partner with 6 years’ experience in workforce planning, performance management, and leadership coaching. Partnered with managers to improve retention, strengthen culture, and align HR goals with business needs.

	SKILLS
· Workforce planning and forecasting: Building headcount plans, aligning with revenue and capacity targets, reworking org design with senior leadership, leading quarterly talent reviews to map critical roles and succession depth
· Talent development and coaching: Coaching managers on goal setting and feedback, designing manager enablement sessions, launching targeted development plans, partnering wih L&D to roll out learning paths for emerging leaders
· HR analytics and reporting (Workday, Power BI): Building exec dashboards tracking headcount, attrition, absenteeism, DEI and engagement, building a retention risk model to flag early warning signs, running A/B and cohort analyses to assess program impact
· Change management and DEI support: Creating change plans, facilitating listening sessions, partnering with ERGs to implement inclusive practices, leading pay equity reviews, tracking DEI metrics



	


	
	PROFESSIONAL Experience
HR BUSINESS PARTNER
[Company Name], [City, State]
Dates From – To
· Partnered with senior leaders to redesign team structure.
· Reduced overall turnover by 18% in one quarter.
· Coached 25 managers on performance and career development conversations.
· Used HR data dashboards to track engagement.
· Reduced absenteeism rate by 12% in one quarter.

HR GENERALIST
[Company Name], [City, State]
Dates From – To
· Supported employee onboarding, employee relations, and compliance audits.
· Helped pilot and launch a new HRIS system.
· Improved data accuracy by 25% after successful HRIS launch and implementation.

	Education
Bachelor of [Degree, e.g., Business Administration IN HR MANAGEMENT]
[School], [CITY, STATE]
[Month/Year] - [Month/Year]
· Relevant coursework: HR Management, Staffing and Recruitment, Training and Development, Compensation, Benefits, and Performance Management

	CERTIFICATIONS
AIHR’S HR BUSINESS PARTNER 2.0 CERTIFICATE PROGRAM
· Focused on consulting skills, employee experience, strategic HR metrics, business acumen, HR data and analytics.
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AIHR | Academy to Innovate HR

At the Academy to Innovate HR (AIHR), it is our mission to
make HR future-proof by offering world-class, online
education programs available anywhere, anytime.

® 100% Online & Self-Paced Learning
@ Personal Career Coach

@ Resource and Template Library

© HRCI, SHRM & HRDA Credits
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